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7500 GERMANTOWN AVENUE
ELDERS HALL, SUITE 113
PHILADELPHIA, PA  19119
(215) 247-2473
www.thebizctr.com
COMMUNIVERSITY WORKSHOP/COURSE
REGISTRATION/MEMBERSHIP FORM

	Date ____________________


	Part 1: Contact Information 

	1. First Name

	2. Last Name

	3. Home Address


	4. City

	5. State
	6. Zip Code

	7. Primary Telephone

	8. Secondary Telephone

	9. Email Address
	10. Birth Date (day/month)


	
Part 2: Demographics (the following information is for reporting purposes and accountability to our funders)

	11. Gender     □ M	    □ F
	12. Age	 □ Under 21	□ 21-45	□ 46-65	□ Over 65

	13. Race (check all that apply)
	□ Black
□ Asian
	□ White
□ Other
	□ Native Hawaiian or other Pacific Islander
□ Native American or Alaska Native

	14. Household Income (please select one)	□ up to $34,999	□$35,000 – $49,000	□ $50,000 - $74,999 
						□ $75,000 - $99,000	□ $100,000 or greater

	
15. Number of persons in your household ____

	
Part 3: Business Information (if applicable)

	16. Are you currently in business?	□ Yes	□ No      16.b. If so, number of employees (include yourself) that are
                                                                                              
                                                                                              Full-time_____   Part-time____

	17. Business Name


	18. Business Address


	19. City

	20. State
	21. Zip Code

	22. Business Phone

	23. Website

	24. Type of Business (check all that apply)	□ Start-up	□ Existing  	□ Home-based
						□ For Profit	□ Non-profit

	25. What banking institution are you associated with? (check all that apply)

	□ PNC Bank


	□ Bank of America
□ Commerce Bank

	□ Citizens Bank
□ Sovereign Bank
	□ Credit Union (specify)________________________
□ Other (specify)____________________________





	26. Type of Industry (please select one)

	□ Utilities
□ Information
□ Construction
□ Retail Trade
□ Manufacturing

	□Finance & Insurance
□ Wholesale Trade
□ Public Administration
□ Educational Service
□ Business Support

	□ Real Estate, Rental & Leasing
□ Health Care & Social Assistance
□ Accommodation & Food Services
□ Arts, Entertainment, & Recreation
□ Transportation & Warehousing

	□ Mgmt of Companies & Enterprises
□ Waste Mgmt & Remediation Services
□ Other Services (specify)
    __________________________

	27. Please provide us with a brief description of your business product(s)/service(s). 

	

	

	

	28. What inspired you to contact us? (check all that apply)
     □ TBC		□ Other Client	□ Chamber of Commerce	□ Other (specify) ______________________
     □ Bank		□ Magazine	□ Educational Institution
     □ Business Owner	□ Internet	□ Local Economic Development Official
     □ Television/Radio	□ Newspaper	□ Word of Mouth

	
Part 4: Course Registration/Membership

	Course/Program/Workshop Name
	Location
	Start Date
	Fee

	

	
	
	
$

	

	
	
	
$

	

	
	
	
$

	

	
	
	
$

	

	
	
	
$

	
Non-Refundable Registration Fee ($25.00 per term)
	
$

	
Total
	
$

	We only accept Visa and MasterCard.  Please circle one. 

	Name of credit card holder (please print)


	Card #

	Expiration Date
	3-Digit Code
	Total

	I hereby authorize the use of my MasterCard/Visa only (signature)


	
Part 5: Registration Options (There are 4 ways to register)

	Online: 
	Register at www.thebizctr.com.  Print form and fax to 215-247-2477

	By Mail: 
	Make checks or money orders payable to: The Business Center, 7500 Germantown Ave., Elders Hall, Suite 113.  DO NOT SEND CASH IN THE MAIL.

	By Fax: 
	Fax Registration Form to 215-247-2477.  Include MasterCard/Visa card number with expiration date and cardholder’s name (if different from course registrant).

	In Person: 
	Cash payments may be made in-person at The Business Center.  Office hours are Monday through Thursday, from 9am – 5pm and Friday by appointment only.

	Call The Business Center at 215-247-2473 ext. 3 to confirm all registrations.  Dates, Times, and Locations are subject to change.




	Policies & Locations


	Cancellation Policy: Clients will be given reasonable notice if a seminar/workshop will be cancelled.  Sessions will be cancelled if enrollment does not reach a full class population.  Clients may be notified via phone or e-mail 24 hours prior to class date.  Personal consultations with class instructors may be negotiated at the agreement of student, instructor and Business Center staff.


	Refund Policy: Registration fee is mandatory and non-refundable.  Any monies paid for seminars or workshops not attended will be transferred to the next class registration as long as you notify The Business Center in advance that you will be unable to attend the class.  Course payments are non-refundable.  Class information will be held for 12 months only.  If your employer has paid for you to attend the class, and you cannot attend, you must give 1 week written notice.  Additionally, your employer may send someone to attend class in your place.  Again, no refunds will be given.


	Returned Checks: Clients will be charged a $20 fee on any returned checks.  All checks must be made payable to The Business Center.  We are not responsible for checks which are lost or stolen in the mail.


	Questions? We are here to help.  Contact us at 215-247-2473 ext. 3, Monday through Friday, from 9:00am – 5:00pm or e-mail us at info@thebizctr.com


	Registration space is limited: Please register early to guarantee your seat!


	Disclaimer: Dates, times, and locations are subject to change.  Please call The Business Center at 215-247-2473 ext. 3 to confirm all registrations.


	Scholarships
A limited number of need-based scholarships are available on a first-come, first-served basis.  All information must be submitted 2 weeks prior to class start date for consideration.  Call 215-247-2473 ext. 3 for more information on being a scholarship recipient or contributor.  Scholarships have been made available by our collaborative partners.

	
	Employer Assistance

Your Employer may pay for you to participate in this program
(ACME, VERIZON, HUP)
Please call The Business Center for more details.




*NOTE: Fees are subject to change without notification
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